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3. Issue the NTA, walk arrestee through the jail to the front and release 
 

B. Book the offender 
 

C.     DISORDERLY CONDUCT/ SIMPLE ASSAULT CASES WHEN AN ADULT OFFENDER IS NOT PRESENT    
 

1. Officers will complete an incident report and forward the paperwork to Records.   
 

2.  Officers will inform the victim(s) that if prosecution is desired, they are required to contact the Night 
Investigations Section at 268-4647 after 1700 hours, Monday through Friday.  Officers will ensure the 
victim(s) have the case number. 

 
3.  Officers will advise victims to wait at least two business days before contacting the Night Detective Section 

to allow for the case to be entered. 
 
4.  When a night detective is contacted by a victim(s) who wishes to pursue charges on a disorderly conduct or 

simple assault case, that detective will notify the supervisor, who will assign the case for follow-up.   
 
5.  Upon completion of the investigation, the detective will complete the Uniform Criminal Complaint and 

Affidavit, and obtain the appropriate signatures.  The UCC/NTA and affidavit will be forwarded to the 
Municipal Court Clerk’s Office for data entry.  

 
6. If the case detective determines that the evidence doesn’t support charging, he/she will contact the victim 

with those findings. 
 
307.12 MANDATORY BOOKING 
 R 

A.  Domestic Violence cases require mandatory booking. Battery arrests do not always require that the officer witness 
the offense; see Policy 512-Domestic Violence, and Section 301.18 (D3). 

 
B.  DUI cases require mandatory booking.  
 
C. Shoplifting cases require mandatory booking if the person accused has two (2) or more prior theft convictions; see 

Policy 517-Larceny/Shoplifting Cases. 
 

D. Possession of marijuana cases; if the person(s) accused has two (2) or more prior possession convictions the 
person(s) accused must be booked Hold for State Warrant and the case presented to the District Attorney’s office. 
Absent any other charges, if the person(s) accused does not have two (2) or more prior possession convictions the 
officer(s) must issue a UCC/NTA and shall not book.    

 
307.13 In addition to the occasions described in Section 307.12, a misdemeanant may be arrested and booked when an officer  
                has witnessed the violation, and one (1) or more of these circumstances exist: 
 

A. The offender is unable to identify himself/herself to the reasonable satisfaction of the arresting officer. [City of 
Wichita Charter Ordinance 122, Section 3(d)(2)(B)] 

 
B. The offender is not a resident of the State of Kansas.  [City of Wichita Charter Ordinance 122, Section 3(d)(2)(C)] 
 
C. The offender refuses to give a written promise to appear in court when served with a Notice To Appear.  [City of 

Wichita Charter Ordinance 122, Section 3(d)(2)(A)] 
 
D. The offender is being accused of theft, and he/she has been convicted of a theft charge two (2) or more times in 

their lifetime immediately preceding commission of the crime [including municipal court convictions] [the suspect 
is booked for Felony Theft/Hold For State Warrant in these instances, per K.S.A. 21-5801]. 

 
C. As a result of the current violation, the offender appears to require a medical examination or medical care and is 

unable to care for his/her own safety. 
 
307.14 PROSTITUTION RELATED ARRESTS 

 
A. Officers making a prostitution related arrest in one of the mapping areas shall complete the top portion of the 

Wichita Police Department Mapping form and attach it to the UCC. 
 

B. When citing for violation of City Ordinance 5.68.218 - Failure to comply with mapping restrictions, Officers must 
confirm through SPIDER that the individual is Signal 11, "mapped out", of an area. 

 


