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Wichita Police Department
Operation Identification

Property Inventory Sheet 

Instructions
Step 1: Locate commonly stolen items in your home
The following are some of the more commonly stolen items:

Flat Screen TV’s, DVD’s, Game Systems & Games, Guns, Jewelry, Computers, Window Air Conditioners, Golf Clubs, Bicycles, Cameras, , Power Mowers, Radios, VCRs, Stereos, Speakers, Televisions, Musical Instruments, Power Tools, 
Step 2: Write down information off of the item

It is a good practice to write down all the information about the items in your home. You should record this information on the Property Inventory Sheet. Be sure to include the Type of item (computer, dvd player etc), Brand (Sony, JVC, Apple), Model number if available, Serial number and color of the item.
Step 3: If possible mark the item with your Drivers License or ID number including state

*DO NOT USE YOUR SOCIAL SECURITY NUMBER* 
Engrave your Kansas driver's license number--including the letters "KS"-- on your property. 
The Wichita Police Department will loan you an electric engraver to mark your valuables.  Their offices are located at the following locations:  

Patrol North, 3015 E 21st N, 350-3400

Patrol East, 350 N Edgemoor, 350-3420

Patrol South, 211 E Pawnee, 350-3440

Patrol West, 661 N Elder, 350-3460

Identify your property as conspicuously as possible without defacing it.  It is also wise to engrave your number in an inconspicuous spot for added security. 
When engraving, hold the tool straight up and down, not at a slant.  Practice using the engraver before marking your property. 
Items which cannot be engraved (watches, jewelry, silver, crystal, china and antiques) should be photographed 

Step 4: Document the item with several detailed photographs
It is a good idea to document each piece of property with several photographs at different angles. Take a photograph of the label on the item as well. Attach one photo to the Property Inventory Sheet as a reference photo and save the rest for documentation if this item is ever lost or stolen.
Step 5: Attach the best photo of the item to the inventory sheet as a reference picture
Step 6: Save the other photos of the item to a folder titled “Operation Identification” 
Be sure that when you save the photos and Property Inventory Sheet to your computer that you also save a copy of these to an alternate source. It is ideal to save these in an off-site storage area such as a Safety Deposit Box.
Click on the links below for: 
*Property Inventory Sheet*
*Property Inventory Supplemental Sheet*
