
Section. 2.04.100. - Relationship between city council and city 
manager. 

The members of the city council and the city manager shall observe scrupulously the 
relationship and the respective authorities and responsibilities of each as provided by 
the statutes, city ordinances, council rules or procedure and the ethics of good 
conduct. Generally speaking, the council shall act as a policy-making body only except 
as specifically provided otherwise by statute, and the city manager shall act as the 
administrative head of the city. The council shall delegate to the city manager all 
administrative duties not specifically required by statute to be performed by the 
council. No member of the city council shall interfere directly with the conduct of any 
municipal department except at the express direction of a majority (four) of the 
council. All instructions or direction to the city manager shall come from the council as 
a whole after approval of a majority (four) of the council. The city manager shall 
disregard any other instructions or directions and shall refer them to the council as a 
whole. Requests for routine information may be made to department heads by 
individual council members but all requests for lengthy or detailed reports shall be 
made only to the city manager. No instructions or directions shall be given by 
individual council members to department heads or to other city employees who shall 
refer such instructions immediately to the city manager, who, in turn, shall bring such 
improper actions to the attention of the entire council for such action as may be 
appropriate in each individual case. 

(Ord. No. 47-858, § 17, 3-28-08) 

Section. 2.04.110. - Duties of city manager relative to city 
council. 

The city manager shall act as the administrative head of the city and in such capacity 
shall direct the affairs of the city within the limits of the budget, the policies 
established by the city council and the requirements of the statutes. The city manager 
shall attend all meetings of the council unless excused by a majority (four) of the 
council. The city manager shall prepare and submit the annual budget to the council, 
shall keep the council advised as to the financial condition and requirements of the 
city and shall make recommendations to the council on all matters concerning the 
welfare of the city. The city manager shall have no vote in the public meetings of the 
governing body and shall refrain from attempting to establish policy except as he or 
she shall make recommendations to the city council as a whole. The city manager shall 
be employed by a majority (four) of the council and shall serve at the pleasure of the 
majority (four) of the council. The city manager shall refrain from any and all political 
activity whatsoever and shall so conduct himself or herself as to observe the highest 
standard of ethics of the city manager profession. When requested by the city 
manager (and not by individual members of the council) certain department heads 



and employees of the city shall attend council meetings. The city manager shall advise 
with the council on matters pertaining to the affairs of the city. 

(Ord. No. 47-858, § 18, 3-28-08) 

Section. 2.04.120. - Duties of city attorney relative to city 
council. 

(a)    The city attorney shall attend all meetings of the city council. The city attorney 
shall draft or cause to be drafted for his or her approval all ordinances, resolutions, 
contracts, releases, agreements and other instruments pertaining to legal actions of 
the city which shall have been approved as to form and legality by the city attorney 
before presentation to the council. No ordinances or resolutions or other documents 
shall be prepared by the city attorney unless requested by the city manager, unless 
such request shall have been placed on the agenda and approved by a majority (four) 
of the council. When requested by any member of the council, the city attorney shall 
furnish an opinion, either written or oral as may be appropriate in each case, 
concerning parliamentary rulings, interpretations of council rules of procedure and 
opinions as to legality of matters under consideration. The city attorney is the chief 
legal advisor to the council and the city manager, who are entitled to rely upon his or 
her legal opinions, which shall be considered final as they relate to municipal affairs 
except as they may be adjudicated in the courts. 

(b)  The city attorney shall be the parliamentarian for the council, and shall provide 
advice and counsel to the presiding officer on all infractions of the council rules and 
procedures for the conduct of meetings. 

(Ord. No. 47-858, § 19, 3-28-08) 

 
 


