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PROJECT OVERVIEW

1. Provide a history of your company, including the type of product(s) and service(s) provided.  Provide five (5) copies of brochures of literature regarding your products/services.

2. Please provide names of customers and/or industries that your company serves.
3. Provide a complete written description of your proposed expansion project and explain how this project will affect your business.
4. Give an approximate start and completion date for the project.

5. How much of your product do you export out of Kansas?  Calculate and document percentage of total sales volume exported.  Indicate where your products go (i.e. state, country).
EMPLOYMENT AND JOB CREATION
6. Do you have a current, approved, EEO/AA Plan on file with the City’s Purchasing Department?  
Yes____
No​​​____
(Applicants must provide an acceptable EEO/AA plan on a yearly basis.  Failure to do so will result in the elimination of benefits.  The City’s Purchasing Department will provide the necessary documents to file an EEO/AA.)

7. Provide name of administrative contact in your company who has oversight of Personnel or Human Services.  Include name, address, email address, telephone number and fax number.
8. Provide a breakdown of current employees by race, sex, and salary summarizing total employment for both full-time and part-time employees.  Indicate in the summary their full or part-time status.
9. Provide a total number of projected NEW positions over 5 years and description of each new position that will created by the expansion, including the following information: job title/description; full-time or part-time status; entry level and hourly or annual compensation.

ENVIRONMENTAL INFORMATION

10. Is your company involved in any polluted areas?  If so, provide the location of the polluted area, including the type of pollution and your company’s involvement.
11. Has your company been responsible for any local pollution?  In the manufacturing process, are hazardous chemicals or processes used?
12. Does your product pose or create an environmental hazard when it is destroyed or discarded?
13. Where and how is your waste collected, and disposed of?
FACILITY AND CAPITAL INVESTMENT
14. How large is your current facility?  Include square footage of office space; manufacturing space; and warehouse space.  
15. Please provide the square footage and costs associated with the application project. (Please include floorplans, elevation drawings, etc.)
16. List the location(s) of any other facilities your company owns.
17. Provide the address and legal description for the proposed expansion. (The City will not exempt existing facilities unless vacant for at least two years)

18. If the proposed facility or property is leased, provide a description of the lease arrangement and information sufficient to show that the Lessor has a 51% (or more) ownership interest in the Lessor, or that the Lessor is a qualified community based not-for-profit economic development corporation.  Please provide a copy of the lease.

19. Identify all costs for new construction, additions, expansions, remodeling including a written description.  You may include machinery and equipment costs in capital investment estimates.

20. What are the estimated property taxes remaining to be paid annually (if the exemption is granted)? 

FISCAL INFORMATION

21. Provide the following information on all past tax exemptions/abatements your company has been granted: term of exemption; on what; from whom; and the number of exemptions granted.
22. What are your company’s present real estate property taxes and personal property taxes for the last three (3) years.  Provide copies of tax statements for the last three (3) years.  Provide the amount of real and personal taxes for each year and calculate the amount of taxes paid to each of the taxing entities; county, city, each school district, etc.  for each of the last three (3) years.
23. Are all real and personal property taxes current to date?
24. Please provide a copy of financial statements for the past three years.
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