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Our Wichita 
Community
Don’t miss this opportunity to play a significant 

role in making Wichita an even better place. With 

a vibrant downtown, outstanding quality of life, 

and dynamic transportation system Wichita is a 

premier community for opportunity. The Director 

of Botanica is responsible for the executive 

leadership of Botanica, the Wichita Gardens. The 

Wichita Gardens is a Division within the City’s 

Department of  Park & Recreation.

“Wichita is a premier 
community for 
opportunity



Wichita, the largest city in Kansas, population 

397,532, is the county seat of Sedgwick County; 

the population in the Metropolitan Statistical 

Area is 647,610. As of August 2020, the City’s 

total land area was approximately 165.58 square 

miles. Wichita’s employment includes a broad 

mix of business types, with a sizable base of 

relatively high paying manufacturing jobs. A list of 

Wichita’s major private employers include Spirit 

AeroSystems, Inc., Ascension Health, Textron, 

Inc., Bombardier Learjet, Koch Industries Inc., 

Wesley Medical Center, Dillons Food Stores, 

Cargill Meat Solutions, Johnson Controls, and 

Cox Communications.  The City of Wichita is also 

among the large employer list with approximately 

3,000 employees. 

Wichita is a community with big city amenities 

and a small town, friendly atmosphere. Low cost 

of living, exceptional educational opportunities, 

broad range of arts and cultural attractions, and 

many entertainment options make Wichita the 

ideal place to call home. Wichita’s diverse cultural 

attractions are nationally renowned and rival 

other metropolitan areas of comparable size. The 

city offers a professional opera, symphony, ballet 

and music theater as well as numerous cinematic 

and performance theaters ready to impress with 

plays and independent films. From traditional 

to contemporary, the city features a variety of 

art galleries and world-class museums and also 

accomplished local musicians and artists who 

entertain and inspire. 

“Wichita’s diverse 
cultural attractions are 
nationally renowned



Outdoor recreational activities abound in Wichita. 

There are more than 4,300 acres of lush parks and 

greenways, tranquil botanical gardens, numerous 

golf courses and more than 60 miles of bike paths. 

The Arkansas River provides additional recreational 

opportunities and serves as the centerpiece of the 

annual Wichita River Festival. It is home to the 

iconic Keeper of the Plains sculpture, which has 

become a symbol of Wichita and pays tribute to the 

Native Americans who first inhabited the area. 

Wichita attracts approximately six million visitors 

each year. A variety of retail districts make it a 

shopper’s paradise featuring local boutiques, 

eclectic shops and lifestyle centers. Wichita is also 

globally recognized as a top test market in the 

restaurant industry and can satisfy any appetite 

with more than 1,000 restaurants. 

We could go on and on about our great City, 

but encourage you to use the links provided in 

this brochure to find out more for yourself. We 

think Wichita is a special place with great things 

happening — CLICK HERE to see more on the Arts 

and Culture attractions in our fine City.

“Wichita attracts 
approximately 
six million visitors 
each year

https://choosewichita.com/play/arts-culture




Museums on the River District
Nestled together at the confluence of the Big and 

Little Arkansas Rivers, under the watchful eye of the 

Keeper of the Plains, you’ll find the Museums on the 

River District. Located here is a collection of Wichita’s 

finest institutions of art, culture, science and themed 

gardens. The District includes Exploration Place, the 

region’s premier science and discovery center, Wichita 

Art Museum with one of Kansas’s largest art collections, 

and Mid-America All-Indian Museum showcasing the 

history and heritage of Native Americans in the region. 

Nearby is Old Cowtown Museum featuring life off the 

Chisholm Trail in late 1800s Kansas, and in a quiet 

wooded area just upstream lies a hidden paradise called 

Botanica, the Wichita Gardens.

Exploration Place

Wichita Art Museum

Mid-America All-Indian Museum

Old Cowtown Museum



The Position
The City of Wichita seeks to hire an Executive Director 

for Botanica, The Wichita Gardens, a Division Manager 

position within the City’s Department of Park & Recreation. 

This position reports to the Director of Park & Recreation 

and works in collaboration with Botanica, Inc.,

the non-profit operator of the Gardens, and the non-

profit’s Board of Trustees. The successful candidate 

will be an open-minded, diplomatic, collaborative, and 

creative professional who builds upon the Gardens’ historic 

strengths and record of success while motivating ambitious 

change and growth. Most importantly, the candidate will 

have a passion for the mission and programs of Botanica 

with an ability to inspire and engage others. 



About Botanica
In 1982, the Wichita Area Garden Council joined forces with the 

City of Wichita with a unified vision to provide area residents with a 

center for horticultural enjoyment and education within a landscape 

garden setting. Ground was broken in September of 1985 and in 

1987, Botanica, The Wichita Gardens, opened to the public. Since its 

opening with four gardens and a horticultural library, Botanica has 

added 30 additional themed gardens and exhibits. 

This botanical paradise on the plains has expanded to 18 acres 

of stunning gardenscaping that features more than 4,000 species 

of plants both native and new to the region. Also, on display is a 

collection of 50 elegant sculptures, flowing streams, fountains, 

and waterfalls that complement the beauty of plants, creating a 

visually stunning environment. 

“The successful 
candidate will be 
an open-minded, 
diplomatic, 
collaborative, 
and creative 
professional.



Today, Botanica is known for exceptional 

gardens, including the Chinese Garden of 

Friendship, the Koch Carousel Gardens 

and Downing Children’s Garden, and as 

a premier events space both for private 

and public events. Signature events 

include Illuminations, Tulip Festival, Jack-O’ 

-Lantern Spectacular and entertaining 

performances on the Dr. David and 

Mickie Brown Grand Lawn and Stage. 

Botanica has more the 6,900 members 

and an annual attendance of more than 

300,000, making it one of the most-visited 

attractions in Kansas.

“The candidate will 
have a passion 
for the mission 
and programs of 
Botanica with an 
ability to inspire 
and engage others.



City of Wichita and 
Botanica, Inc. Partnership
The City has a unique, long-term public/

private partnership agreement with Botanica, 

Inc., the not-for-profit corporation that 

is responsible for operating the Gardens 

and its programs, exhibits and activities, 

as well as the custody, care, maintenance 

and development of the land and garden 

improvements. Botanica, Inc., is a non-profit, 

scientific, and educational organization 

founded to foster, promote, develop, and 

operate the Gardens. It is governed by a 

24-member Board of Trustees, including four 

City-designated positions.  

 

The City of Wichita owns the land on which 

Botanica is located, as well as Botanica’s main 

building and other capital improvements. The 

City’s Department of Park and Recreation 

provides management oversight to ensure 

development and improvements meet the deed 

covenants of the land. The City also provides 

financial and in-kind services and support as 

needed to maintain a park environment. 

Organizational and 
Reporting Structure
The Executive Director of Botanica reports 

to the Director of Park and Recreation and 

works collaboratively with Botanica, Inc.’s 

Board of Trustees. 



The Executive Director manages all positions — both City 

and Botanica, Inc. — for the most effective and efficient 

operation of the organization, facilities, and grounds. This 

position will work with Botanica, Inc.’s Board of Trustees in 

hiring and management of these positions.

Travel
Travel is less than 5% annually. 

Qualities and Attributes
The ideal candidate is an exceptional, visionary leader 

who understands the value of creating effective work 

teams, embraces diversity, builds employee and community 

relationships, and leads by example to drive organizational 

success. Leadership characteristics include: 

“This botanical paradise 
features more than 4,000 
species of plants both native 
and new to the region.



Distinguishing Features of Work 
The work of this position is a coordinated effort with 

the Director of Park and Recreation and Botanica, 

Inc.’s, Board of Trustees. The Executive Director:

• Assumes full financial and operational 

management responsibility for a $4M budget, 

50-60 staff, volunteers, visitor services and 

activities on an 18-acre site with gardens/

exhibits/structures. 
• Plans, implements, manages, and evaluates all 

aspects of the business and daily operations. 

Coordinates efforts in matters of short- and long-

range planning, expansion, membership, publicity, 

programs, fundraising, grants, sponsorship, etc. 

Prepares administrative and financial policies and 

procedures for approval.

• People Leadership — ensuring the organization 

has the talent needed to achieve desired results 

and reflect the diversity of the community. The 

candidate will possess the intellectual depth, 

maturity, and skills to work effectively with all 

levels of City leadership, Botanica trustees, staff, 

donors, members, and visitors.
• Strategic Leadership — ensuring alignment 

around overall direction priorities, plans, 

objectives using data-driven strategies and 

decision-making.
• Results Leadership — driving a high level of 

organizational performance. 
• Stakeholder Leadership — effectively cultivating 

and managing relationships with key internal and 

external stakeholders. 



• Leads and assists in the development of 

organizational vision and future development of 

Botanica to include City capital improvements. Plans 

land use, expansion, operational growth, and changes 

in future delivery of services.
• Follows all City policies and procedures to include 

operations, City employment, days of operation, and 

life/safety policies and procedures. 
• Works closely with Botanica’s Board of Trustees 

in all areas of responsibility to insure continuous 

communication and transparency. 
• Develops annual organizational goals and objectives and 

a strategic plan. This includes planning, directing, and 

coordinating long and short-term goals; assign projects 

and programmatic areas of responsibility; reviews and 

evaluates work methods and procedures with staff. 

Reports to both Director of P&R and Botanica Board.

“On display is a 
collection of 50 
elegant sculptures, 
flowing streams, 
fountains, and 
waterfalls.



• Oversees the research, planning, implementation, 

financial performance, and evaluation of all 

annual events, exhibits, and activities. Sets and 

maintains the annual master calendar.
• Oversees and participates in the development 

and administration of the Botanica, Inc. budget 

that is approved annually by its Board of 

Trustees. Also, advises on the City’s financial 

and maintenance operations.  Forecasts funds 

needed for staffing, equipment, materials, 

and supplies; secures funding, sponsorships, 

contributions, and grants; approves expenditures 

and implements budgetary adjustments as 

appropriate; allocates resources responsibly to 

maximize financial performance. 

“Botanica has an 
annual attendance of 
more than 300,000, 
making it one of 
the most-visited 
attractions in Kansas.



• Establishes service, volunteer, and staffing levels 

to fit the available budget while maintaining a safe 

environment. Recruits, hires, orients, trains, manages, 

evaluates, and terminates all staff of Botanica as 

necessary. Provides or coordinates staff training 

for employees to correct deficiencies; implements 

discipline when applicable. 
• Develops and implements professional human 

resource policies and procedures, including hiring 

practices, orientation, management, evaluation, 

professional development, recognition, advancement, 

termination, and records management/retention. 

Motivates and cultivates positive, productive working 

relationships with staff, utilizing open and frequent 

communication and feedback.



• Oversees development and implementation 

of a strategic and innovative volunteer plan 

that includes strategies for recruitment, 

management, retention, and recognition; 

understands the value of volunteers and the 

need to personally cultivate and recognize 

their efforts on behalf of Botanica. 
• Serves as principal spokesperson for 

Botanica. Explains and justifies programs, 

policies, and activities; responds, negotiates, 

and resolves sensitive and controversial 

issues, citizen inquiries and complaints.

• Provides quality public presentations and 

responds to questions from the community 

on Botanica and its activities on a regular 

basis. This position represents Botanica to 

the public, other City departments, elected 

officials, volunteers, donors, sponsors, and 

outside constituents. 
• Monitors and ensures that best horticultural 

practices are occurring inside the gardens, 

greenhouses and on exterior landscapes. 

Reviews and evaluates work methods and 

procedures with staff.

The City of Wichita and Botanica Board of 

Trustees may assign other related duties as 

needed. These examples are not intended to 

be all-inclusive. 



Requirements of Work 
The successful candidate will possess the ability to:

• Advise and support the Director of Park and 

Recreation as needed. 
• Work collaboratively with Botanica’s Board 

of Trustees to operate Botanica, including 

management of Botanica, Inc. staff.
• Work with the Park & Recreation Department to 

promote the department and Botanica.
• Develop partnerships and relationships with City 

staff and other organizations.
• Regularly report to the Director of Park & 

Recreation and Botanica’s Board of Trustees on 

financial performance, operations, fundraising, 

marketing, staffing, programs, and activities, 

including successes and challenges.

“The Executive Director 
manages all positions 
for the most effective 
and efficient operation 
of the organization.
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• Ensure that the Board follows all financial 

requirements of law and regulation.
• Establish and maintain effective relationships 

with City staff, Botanica’s Board of Trustees, 

employees, volunteers, donors, sponsors, 

corporate business leaders, other organizations, 

the public, and persons engaged in horticultural, 

education and development activities.
• Oversee development and implementation of a 

strategic marketing, advertising, and community 

relations plan, including social media strategies. 
• Oversee planning and execution of an integrated, 

strategic, and innovative fundraising plan and 

related strategies, including personal donor 

recruitment and cultivation. 

“The Executive 
Director plans, 
implements, 
manages, and 
evaluates all aspects 
of the business and 
daily operations.



• Utilize technology at all levels to 

improve data and communications for 

Botanica and use City resources to 

accomplish goals.
• Use a computer to access, analyze, 

interpret, and record information.
• Help in the gardens physically with 

plantings or assisting the staff as needed. 
• Communicate clearly and effectively, 

both orally and in writing.
• Acquire and maintain a valid Kansas 

driver’s license and operate motor 

vehicles (car, truck, cart, etc.)
• An employee shall not pose a direct 

threat to the health or safety of other 

individuals in the workplace.

“Botanica is known for 
exceptional gardens, 
including the Chinese 
Garden of Friendship, 
the Koch Carousel 
Gardens and Downing 
Children’s Garden.
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Required Experience and Training
Required — Graduation from an accredited four-

year college or university with a bachelor’s degree 

in Business, Management, or related field. Three to 

five years’ experience serving as CEO, President, or 

Executive Director of a private, corporate, or non-profit 

organization or five to seven years as an Assistant or 

Deputy Director. Demonstrated experience in executive 

decision-making, financial management, strategic 

planning, administration, operational and project 

management. Excellent people skills at all levels, and 

a strong record of recruiting staff and/or volunteers, 

fostering a transparent and collegial work environment, 

and increasing effectiveness through established 

objectives, performance standards, quantifiable 

benchmarks, and mentoring. 

“The successful 
candidate will 
oversee planning 
and execution of an 
integrated, strategic, 
and innovative 
fundraising plan.



Preferred — Experience managing a multi-million-dollar 

operating budget in a corporate or non-profit entity. 

Proven ability to personally cultivate, solicit, and steward 

individual and institutional donors at seven to eight-figure 

levels through diplomacy, collaboration, and creativity, and 

oversee a major capital campaign. Experience working 

with a dual operational structure. Special consideration 

will be given to applicants who have a high level of 

energy, creativity, people skills, event coordination, and 

experience in dealing with the public. Experience in public 

gardens or horticulture a bonus.

An equivalent combination of education and experience 

may be considered. Offers of employment are contingent 

upon passing a pre-employment physical, which includes 

drug screening, and upon satisfactory evaluation of the 

results of a criminal record check.

“The Director leads 
and assists in the 
development of 
organizational 
vision and future 
development of 
Botanica.



Physical Requirements 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. While performing the 

duties of this job, the employee is required to maintain effective audio-visual discrimination and 

perception needed for making observations, communicating with others, reading, and writing. 

The employee is also required to maintain physical condition necessary for operating assigned 

equipment, walking, standing, kneeling, repeated bending or sitting for prolonged periods of time 

and lifting to 45 pounds. Ability to make sound, logical decisions that directly impact the business. 

Working Environment 
Indoor, outdoor and greenhouse 

environment; confined working spaces; 

humid air. Exposure to radiant energy and 

inclement weather. Exposure to fertilizers, 

agricultural chemicals, and pest control 

agents. Work independently, irregular work 

hours including evenings and weekends.



To Apply
To be considered for this position, 

all applications must be submitted 

through the City of Wichita Careers 

website at: wichita.gov. A cover letter 

including major responsibilities and 

accomplishments plus a detailed resume 

is requested at application. A minimum 

of three (3) professional references, 

including emails for each reference, is also 

requested at application.

Application Deadline:

Monday, January 16, 2023

https://www.governmentjobs.com/careers/wichita/jobs/3822317/executive-director-of-botanica?keywords=botanica&pagetype=jobOpportunitiesJobs


Employment Information
Pre-Employment Requirements
All offers of employment from the City of Wichita are contingent on the 

candidate passing a background check, physical and drug screening. 

Relocation Assistance
Relocation may be available for qualifying candidates. 

Residency Requirement
Employees are required to live within 30 minutes of lawful driving time of the 

corporate city limits. Employees are allowed 60 days from their start date to 

meet that requirement if they do not own or have any equity in their residence, 

or six (6) months if they do own or have equity in their residence. 



Equal Opportunity Employment
The City of Wichita will extend equal opportunity to 

qualified applicants and employees without regard 

to face, religion, color, sex, marital status, national 

origin, ancestry, disability, genetic information, 

political affiliation, age, sexual orientation, or other 

non-merit factors. 

Veteran’s Preference
As a Veteran of armed services, you may be entitled 

to preference when seeking employment with the 

City of Wichita. If you are interested in receiving 

Veteran’s Preference, you must submit your DD 

214 prior to the position closing date. All required 

documents may be attached to the application and 

submitted electronically.

Americans with Disabilities Act 
Amendments Act (ADAAA)
Applicants requiring reasonable accommodation 

for the application and/or interview process should 

notify HR by calling 316.268.4531. The Kansas 

Relay phone number is 711.

Resource Links
Botanica

City of Wichita

Downtown Wichita

Greater Wichita Partnership

Park & Recreation Budget

Visit Wichita

https://botanica.org
https://www.wichita.gov/Pages/default.aspx
https://vimeo.com/348919645
https://greaterwichitapartnership.org/live-work/quality-of-life
https://www.wichita.gov/ParkandRec/Documents/2023-24%20Park%20and%20Recreation%20Adopted%20Budget.pdf
https://www.visitwichita.com/
https://wichita.gov/Pages/default.aspx
https://www.facebook.com/cityofwichita/
https://twitter.com/CityofWichita?ref_src=twsrc%5Etfw%7Ctwcamp%5Eembeddedtimeline%7Ctwterm%5Eprofile%3ACityofWichita&ref_url=https%3A%2F%2Fwichita.gov%2FNews%2FPages%2FSocialMediaHub.aspx
https://www.youtube.com/channel/UC8JR4_PrFIrxkTH6T9bn_CA
https://nextdoor.com/agency-detail/ks/wichita/city-of-wichita/
https://www.linkedin.com/company/city-of-wichita-kansas
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